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Introduction 
The staff and volunteers are the Kidcare 4 
U’s greatest asset. It essential that the 
Kidcare 4 U provides you with safe and 
healthy working conditions. 

This policy sets out our approach to health 
and safety. It provides a framework for the 
Board of Trustees to help them put together 
specific policies and plans relevant to the 
needs of the staff/ volunteers. 
Please take time to familiarize yourself with 
this document and any documents that may 
accompany it. 

Part 1 
Statement of Health and Safety Policy 

The Kidcare 4 U recognizes and accepts its 
responsibilities under the Health and Safety 
at Work Act 1974 and the supporting 
legislation, to conduct its affairs in such a 
way that risks to the health and safety of 
staff/volunteers and other people who may 
be affected are properly managed and 
controlled. 
Kidcare 4 U will take all reasonable steps to 
meet its legal duties, paying particular 
attention to: 
• Ensuring workplaces are safe and without 

risks to health; 
• Ensuring equipment and machinery is 

safe and safe systems of work are set 
and followed; 

• Ensuring all articles and substances are 
used, stored and moved safely; 

• Providing adequate welfare facilities; 
• Ensuring appropriate information, 

instruction, training and supervision is 
provided for reasons of health and 
safety. 

Health and Safety Standards 

The Kidcare 4 U is committed to continuous 
improvement and will work towards “best 
practice” in all its activities. 

Arrangements will be made to achieve the 
following standards:- 
1. All hazards that present a risk to staff/

volunteers and/or other people’s health 
and safety will be subject to a risk 
assessment. Risk assessments should 
normally cover issues in Part 3. 

2. The significant findings of risk 
assessments will be recorded, reviewed 
periodically and will be revised if 
circumstances change. 

3. Following risk assessments measures will 
be taken to eliminate hazards or to 
reduce risks to the lowest level 
reasonably practicable. Measures taken 
shall follow the preferred hierarchy of 
risk control as set down in the 
Management of Health and Safety at 
Work Regulations 1999. 

4. Managers will ensure that arrangements 
are made to implement the health and 
safety measures that are identified in 
risk assessments and will monitor and 
review the effectiveness of the 
measures. 

5. All staff/volunteers will receive 
comprehensible information, instruction 
and training relevant to the work they 
undertake and their knowledge, 
experience and abilities. 

6. Emergency procedures will be devised 
and staff/volunteers instructed 
accordingly. 

7. Adequate first aid boxes are made 
available to all workers. 

8. All accidents will be investigated, 
recorded and reported with the aim of 
improving health and safety measures. 

9. Measures will be taken to ensure that 
appropriate work equipment is selected, 
used and maintained in such a way that 
risks, to health and safety are 
minimized. 

Part 2 

Organisation and Responsibilities 

Kidcare 4 U Board of Trustees 
2.1 The Board of Trustees is ultimately 
responsible for the implementation of this 
policy. 
2.2 To hold the Kidcare 4 U accountable for 
implementation of health and safety 
objectives. 

Chief Executive Officer 
 The Chief Executive Officer is to take 
overall responsibility for health and safety 
within the Kidcare 4 U, however in practice 
it is expected that a number of the following 
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functions will be delegated to other staff 
members. 
Responsibilities include: 
2.3 Ensuring risk assessments are complete 
and up to date. 
2.4 Ensuring records meet health and safety 
legislation and insurance requirements. 
2.5 Ensuring that health and safety matters 
are monitored and reviewed as appropriate. 
2.6 Remaining aware of the implications of 
health and safety legislation. 
2.7 Ensuring that all staff/volunteers have 
the necessary information, instruction, 
training and supervision to carry out their 
work safely. 

Project Managers 
Responsibilities include: 
2.8 Ensuring activities comply with health 
and safety legislation. 
2.9 Ensuring that risk assessments and safe 
working procedures are complete and up to 
date within their area of responsibility. 
2.10 Ensuring that all staff/volunteers have 
job specific health and safety training and 
receive appropriate information, instruction 
and supervision. 
2.11 Ensuring new staff/volunteers receive 
induction training on health and safety 
matters. 
2.12 Checking that the staff/volunteers they 
are responsible to follow safe working 
procedures. 
2.13 Ensuring all accidents and possible 
occupational illness are investigated with 
the aim of improving health and safety 
control measures. 
2.14 Ensuring that first aid boxes are 
available. 
2.15 Ensuring that office equipment and any 
other items of work equipment are 
maintained in safe condition. 
2.16 Maintaining written records that satisfy 
legal requirements e.g. for training, risk 
assessments accident investigations, 
statutory tests etc. 

General Responsibilities of Staff/ Volunteers 
All Staff/Volunteers are expected to: 
2.17 Take reasonable care of their own 
health and safety and the health and safety 
of other people who might be affected by 
their actions. 

2.18 Read and understand the Kidcare 4 U’s 
health and safety policy and any other 
relevant health and safety documents. 
2.19 Cooperate with management on health 
and safety matters, for example, by 
following training and instructions, observing 
safe working practices and bringing hazards 
to the attention of their managers. 
2.20 Ask their manager for guidance if they 
are unsure of safe working practices or other 
health and safety matters. 
2.21 Ensure all accidents have been 
reported to the injure person’s manager. 
2.22 Staff/Volunteers must not interfere 
with or misuse anything provided for 
purposes of health and safety. 

The duties outlined in this section are 
based on the legal duties the Health and 
Safety at Work Act 1974 places on 
employees. Not taking reasonable care for 
your own or others people’s health and 
safety whilst you are at work is illegal and 
will result in action under the disciplinary 
code. 

Competent Persons 
In the past there has been confusion over 
the role of “Competent Persons”. This policy 
does not require appointed Competent 
Persons although whenever necessary 
managers may ask staff/volunteers to assist 
them with health and safety related tasks. 
Such tasks might include conducting risk 
assessments, reviewing safety procedures, 
reporting on new or changing laws. This will 
not detract from the responsibility of 
managers for complying with health and 
safety of the staff/volunteers and other 
people who may be affected by activities 
under their control. For this reason all 
managers should be competent to discharge 
their health and safety responsibilities. 

Competence of Staff/Volunteers 
Managers are responsible for ensuring that 
all staff/volunteers possess sufficient skills, 
knowledge and experience and have 
received appropriate training so that they 
are competent to undertake all the tasks 
that are assigned to them. 

In health and safety terms competence is a 
knowledge and understanding of: 
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• The work activities that are 

undertaken 
• The principles of hazard and risk 
• Safe working practices relevant to the 

particular area of work. 

Part 3 
Arrangements for Health and Safety 

The Chief Executive Officer is to make 
specific arrangements for implementing 
the Kidcare 4 U s policy objectives and 
must also decide on specific priorities 
and devise safe working procedures. It is 
envisaged that the Kidcare 4 U will need 
to address the following risk areas: 

Health and Safety Risk Areas 
Control of Contractors 
Disabled Persons 
Display Screen Equipment 
Electrical Safety 
Fire Safety and Emergency Procedures 
First Aid 
Control of Hazardous Substances 
Lone Working 
Manual Handling 
Preventing Violence to Staff 
Stress at Work 
Safe Use of Work Equipment 
Workplace Health Safety and Welfare 
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